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General Instructions :

1.

2.

6.

Candidate must write his/her Roll Number on the first page of the Question
Paper.

Please check the Question Paper to verify that the total pages and total
number of questions contained in the question paper are the same as those
printed on the top of the first page. Also check to see that the questions are in
sequential order.

For the objective type of questions, you have to choose any one of the four
alternatives given in the question, i.e., (A), (B), (C) or (D) and indicate your
correct answer in the answer-book given to you.

Making any identification mark in the answer-book or writing Roll Number
anywhere other than the specified places will lead to disqualification of the
candidate.

Answers for all questions, including matching, true or false, fill in the blanks,
etc., are to be given in the answer-book only.

Write your Question Paper Code No. 64/VOC/O, Set @ on the answer-book.
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CERTIFICTE IN BASIC COMPUTING

sferes wrgfen o yaTOTIH
(Theory)
(608)
Time allowed : 2 Hours] [Maximum Marks : 40
fefifa a7 : 2 792 | [ 3TfTHTH 37 : 40

Note : All the question are compulsory and carry marks as indicated against each

question.

[Rasr: @yt yo7 e § 3 &% J97 & 37 3G G 120 TT |

1. Fill in the blanks : 8x1=8
Tk ot i gfd HIf
(a)  All the pages on the internet are linked through
Fee W ot 753 % ATeTH § I8 gU B |
(b)  The locates a particular web page among all

computers connected to internet.

3 O I ot el % off 9 T 99w 99 99 1 var
SUIGIR

(c) compare distinct items or show single items at

distinct intervals.

TT-AAT AU W AT-AHT AT8eH QT Tohed
352 hi AT T 2 |

(d) MS Excel 2003 is a windows-based package.
MS Excel 2003 faes-amamia T 2 |
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(e) The layout of keyboard is just like a traditional typewriter of the

type .
HIEIE H A YhR o Teh UNUNeh Yok o ZIEUIEel <hl
E 2 |
) is the full form of EFT.
, EFT 1 QUi &9 7 |
(g) option is used to start all over again.
foped 1 3T TR @ I& w6 foru foa Sman 2 |
(h) helps in movement from slide to slide in a
presentation.
Teh T H TA1SE § T3S b 9 § HEg hidl 8 |
2. State true or false for the following statements. Write your answer in the
answer book : 7x1=7

frfafea sem & fou @8 an 7or SasT | IT-gfEdeht ® 3191 I foafaw

(a) The URL contains that component that specifies the protocol, the

server and the path name of an item.

URL T 98 u¢& 8idT & Sl Tdiehial, FaX 3R foreft afmgen &1 9y 7
Ffdse s 2 |

(b) Naveen: Gupta @ hotmail.com is an invalid address.

Naveen: Gupta @ hotmail.com 3THT 2|
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(c) The client computer acts as a dumb terminal connected to the

remote host.
FATEE HFYLL Y B § g o9 AT o ¥4 § R 1 2 |

(d) RAM is non-volatile in nature.

W yehfa § H-arasfia 7 |

(e) Slide sorter view is not the best view to use when copying slide.

TATEE i AT T THA TATSS AL G 1 ITAN HAT HaH =3
AR

) UNDO reverses the edit action.
UNDO g9t fshal hl 3¢ 2d1 2 |

(g)  # Symbol is used for cell referencing.

# Toea o1 TRifEm & fou seawrer foman STan 2

3. Answer the following question in a few words : 7x1=7
freafefaa oAt o ST wegt § G
(a)  What is presentation file ?
TSI BIEA R 8 ?
(b)  What is the purpose of tab settings ?
3 Wl T ILTT 18 ?
(c) What is IP address ?
A 0 g AT ?
(d) Name few operating systems.
P A fowen =t am ¢ |

(e)  What is dragging ?
it 3 2
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(f) What is relative referencing ?

ey IRLET =1 8 2

(g)  Write the shortcut key for the following in MS Excel :
MS Excel # Ffeifigd o foq siidehe et foafiam

) Apply auto sum

T AN B
(i)  Format cells dialog box
Bl Ul SR i
4. Answer the following in 2 to 3 sentences only : 4x2=8

Fafafigd got o I had e I1 i gt | fafau

(a)  What is the purpose of pointer ?
WTE Sl 3T T 8 ?

(b)  What is password in MS Excel ?
MS Excel § THaE &1 8 ?

(c) What is toggle case ?
AT hd T 8 ?

(d IfA1=10, B1=2, Cl= 12 and D1 = 14, write down the steps to

calculate the value of the following expressions :

(1) =A1+B1<C1*3

(ii) =D1+A1-B172*3-C1

Ifg A1=10,B1=2, C1= 12 3R D1 =147 | F=fafaa et
 Hed ! TUAT i o fo7Q = i fAfe

i) =A1+B1<C1*3

(i) =D1+A1-B172*3-C1
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5. Differentiate between the following : 3x2=6
feafafga & e o7 fafeu
(a)  Speaker Notes and Handouts
TRt e 3R FeaTse
(b)  Menu bar and Status bar
T 91 3R ¥ed a1

(c) Alignment tab and Font tab
T@Y ¢F 3R B 39

6. The following text is provided to you. Write the steps to perform the
desired tasks given after the text :

fafafigd ute 3TdeR! YeM fomam SitaT B | 98 & s feu 1 aifed il okl
w0 & fo =won 6 fafige

What is Blockchain ?

A blockchain is a constantly growing ledger which keeps a permanent

record of all the transactions that have taken place in a secure,
chronological, and immutable way.

Let’s break down the definition.

Ledger : It is a file that is constantly growing.

Permanent : It means once the transaction goes inside a blockchain, you
can put up it permanently in the ledger.

Secure : Blockchain places information in a secure way. It uses very
advanced cryptography to make sure that the information is locked inside
the blockchain.

Chronological : Chronological means every transaction happens after
the previous one.

Immutable : It means as you build all the transactions onto the
blockchain, this ledger can never be changed.

A blockchain is a chain of blocks which contains information. Each block
records all of the recent transactions, and once completed goes into the
blockchain as a permanent database. Each time a block gets completed, a
new block is generated.

608/64/VOC/0 ] 7 [P.T.O.



Sclfehed 9T 8 2

Th cAleheel Toh TR S@dl 3T ool @ Sl |l oH-g7 1 Toh warll Tl
TEAT § W Toh G, HICTIhiHh TN U1 ich T 53T 2 |

T 9ftaTsT Sl disd 8 |

TS : I8 Ush HI5A @ Sl AR 9¢ & 8 |

TYTAT : THHT NS & foh Th SR WH-c7 Ueh sclihed oh 37l Il STdl &, dl
30 TR Y ¥ R H TG dhd 3 |

efera : sciehed 4 SR 1 g aieh & W@ 2 | 9% giftaa e & fog
FEA A FFTCIIThT T TN AT 2 Toh G scfeha o 37ET 9% | |
HTATIH MR : HIATshIh 1 4 2 foh T o2 el Th & o1e 8l 2 |
AUNEAH : ST Taad g b A8 & Y sefichad T gt oiF-¢7 w1 fmior
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scltehel § =eTl STl & | 81 IR 59 Teh sclieh QU & ST &, Teh 31 Sclieh e

BT |

Tasks :
e

(a)  Insert the Bullets to all bold headings.
oft diee sioral § goiem aftifera L |
(b)  Insert the Header.
TR T |
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