o WSl

5.1 gf==

I YEfET 1 Teh 9 S SIE A1 e AaEE SAUEl AR 9 S8
fafa=1 Tl eTerar Feenstl i §Hd 99 W 9SS areft 9 | (Afe)
1 fmfor 3 21 o o Syotsd A giaen ous UgH 2T i Gfad H,
7 forelt <Eaes | e A SR SHeRl TR SERER wWed o fife ese
ffehTe o 3TTTeRT TETEd Y Gehdl €1 o€ 1 Aol oSl gfaen & ged S
=1 9K ®:

o MU W AR Wl T Tk gel i et W 7 H wS (THen) w wehd ®
5 fafs= o &1 3T I o] Udl W 9T ST §ehdl 2

o 37T 3UY AU 1 Thd ¥, Y STCNT-37eHT YR & Gl hicg o
Thel I3 31d oae o o9 Hehd B

o 3T 3TEH TS fohy MU e S8 SRR gfedr, sEEd (invoice), i
w2 gfedr «ft 1 Ghd € A TARTHT (envelopes) de AfelT deeli R Tat
i & THhd B

5.2 399

TH YIS R 31AFT i & UE 79 ¢

o T X, AfeT oied, WA AfE &1 Fehl;

o UZH SN %! ALY Hiteh TH Tohdl W &IOS § TS Y Tohd € 3R
39 Yfma ¥ R Al SwEs i 2w G

o ThEl HET WSl I AATIHRATIR &Y 3 (customize) HT T
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5.3 Wl ASl § A & YRR
o 91 § 99 YRR & LSS i SAEvIRdl B B

() &I SEES: I Ost &1 gRa o, SAfdd s@es (59 e w2
T, A1 TARIH (TAaerT), a1 BidT @eel) $ §&F e & €9 |
ST ST 81 9 9 &IOS B @ e HHifas U8 de Withey e
TEES & Gt U W TAE @Al ¢ Sl & ferg arae o g 3
T T F fawe])|

(@) STET Wia: S 9id 98 % el 8 fed M oI ual o o= YRR 1
8 SN B & S Hel 7l fRU U 6N & G qER § i
Bt Tl ST & feau Rt o orer & forw A SR wal 1w g
9 1Y gefieg ekl 1ol 37 i 1 9ol = ed )

() O SEATeST: S Y G&A e i SR Ui & @Y qS & ¢ dl
o€ TEOS] e A S&erST 1 0T BT @1 /Sl fehy T <&re
I GhIT ® Y TS (RIS Hehal € ik 9d & Y TS R @ S
Teh 1 95 W Taq1 fie F 3R THeery 91 seell W) gal fie w9 & fou
I% WY e W Aen o1 F ? A IR R o BEd % w9 § We
o 51 9 @it 39 9] # fUfen & fou ST fofan s 9| S 9
¥ g TS | S I SR SeH ¥ TS g i fuior g €
W@m,ﬁmﬁﬁm «BL («city») 31%?.‘ ETEGIIED
< I 1 AW S Tk FE feett’ (“New Delhi”) |t &Y T
S ot e wiee § Hufed 7

€ 2007 | Hel TS A Wi gaen g 99 9N W ST Bl @1 Aol
gfaemd iR <ow, ey weers s fe fifda = (fae ), oot wel urw
w (=T A Tel ), HiesH o oK g6 W (T UT 3OE wieew),
gftomdl wt firem W (Toreg fiseem) ok fRfaer oi oot wnfe €, =i
afra wE & Ty g 2d 9R W A’ 39 W famn W

503 H92-0)¢ Document1 - Microsoft Word s x
)
~ Home Insert Page Layout References Mailings i Review View y
= ‘-é' N — N (= = N Rules - = ([ Ein
(== = {3 & — — = == 4% Mateh Fieids | #17ind Reaplent >
Envelopes Labels | Start Mall  Select Edit Highlight  Address Greeling Insert Merge Preview | o Finlsh
Merge - Reciplents = Recipient List || Merge Fields Blok  Line Field 2 Update Labels || pesuits | “d¢ Auto Check forErrort ¢
Create Start Mail Merge Wirite & Insert Fields Preview Results Finish
fo 5.1
5.4 Ul WSl faeme

Tt 7ot fosiie oel |l Ufshan & SN SMUeh! Ferddl hidl €1 398 g &S
1 T Ta ST GUR HE (FoH 3R FOe) , vl € <rer wreat 1 goi,
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ot TSR 1T WTsel i WieT; 3R g SHE & H1Y S hieg il Ol
T IMHA Bl 21 Bl 7t foolie &1 T 37 & faw qe 39 o) 9@ afen
— ©E B TSt (AT 7Sl TaeiTe 3y oY ) 1 =9 i) 3R Y gaers
IR W RU-TE-LU A Al fasne fosheq o1 =21 H

@ Decyment! - Microsaft Word QE=ASES
e et Pl Reewcs | Melog | Rews  Vies :
s8R 2 20 tx"“ ey |
, e - 271 P Redgieed _‘-
tmelipts Loty e T "”‘Z":‘” Jw.«,r. Lot ek el
Vet et ot oo | n

A Lo

G EMM Messagr
2 tavope..
o labek
=
e o vizia Document
2y e by Sep M Marge .

o=, 5.2

et O Toetie 0 Bhi9 W YERIG &1 ST 98 SAshierd =Rl (customized
step) SN WA Hel SEeSl ol Yiod & H STUHRT WEEAl wAN| HA TS
SIS % goH % oy 39 fose § 6 =01 B 2

@ Document] - Mot Word §-"x
= e we i meee | tuies | ew wer = Sl _ -
S lE o 1 i L. |

| J “3 @ g e e e e e o ] P R |
twopn Labey | ! el an AEr et I Ve \

Vierpe + Sarpints + [P | it O
i [ e ) W & st R Fiewea Firitl .

uuuuuuuuuu

=) ingwieen-.

3 e

=l ]

il strp by ey M Mg B

o=, 5.3
5.4.1 A & URR Rl TIT

39 e | 319 W@ foh 7l #et fase &1 YA ieh 9 fhd YhR Tk T&A
SEATOS] 1 =T Y Gehd 8| Hel WSl S&ATOS i oM o1 Teell HheH SEEs
% YR 1 =IA H{AT 81 59 foehed 1 ST Sish 39 Y& IO % Yo
1 =TI FR Tehd € o TR oed, 30 wRy, fAwe, oed, SERE el
W Faife 9 ¥ HHE S&eS YhR % &9 H U5 &1 g4 fmA S 2l
BTeilier, 78 Aot daet, e onfg off 8 Wehd €1 sk el (adam)
fafy & Wy 9WH 9 9 F & fau = =Ron @1 sTue @

TE 3T T YhR 1 =999 H 2 al 39 fordt safaama ool o e sl
* T 98 &l I8 AN 99 Tohd ¢ o0 fafe= ual et 59 wge o fafa=
@ g’y T feR S ©
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Mail Merge v x
— it

TR

what bype of docurne ng on?
(2) Letters
(O E-mail messages
() Envelopes
D Labels
(O Directory

Letters

Send letters to a group of people. You can personalize
the letter that each person receives,

Click Mext ko continue,
Step 1 of 6
& Mext: Starting document

Mext wizard step
fo=. 5.4

fciee S 2Ry s o f&T T faemedi § @ WX (Letter) &1 =197 &Y 3R
A =0T W SH & foru fosme saar dfed & a9 == frem ‘A =fdn
Sl " W s

5.4,2 URT9eR (ETET) TS T TET H{AT

1. =9 Uishal H U0 =01 @i} fasheq & sidia uRfaes (wIfdn) <o &1
<7 H 1 Y A fahed ST B g

AT FEATAS hT WENT hd: SHHT FATT Y=IeTd &1 @ adq oS o
T e 3R Wraehdietl & U9 SR gEl whi e S forg fepan
21 T8 q9 ITANT el € S« U UH Tee ¥ € 39 Sevd & oy o
QI TISE 81 31 MY shecl SO0 WX & Washdistl & T Sig-T =med &

Mail Merge K
Mail Merge o
& - | Select starting document
O Use the current document How do you want to set up your letters?
O Start from a template (® Use the current document
(@) Start from existing document O Start from a template
Sk o O Start from existing document
Start from an existing mail merge document and Use the currentdocument
make changes to the content or recipients. Start from the document shown here and use the Mail
Merge wizard to add recipient information.
Mail merge 2007 .doc
(More files...)
Step 2 of 6
@ Next: Select recipients
IODan x'
[ = 1 & Previous: Select document type
fe3 5.5

2 W IRY &: T e AR I 9 T 3 & o aiE g
A T € @l e e 2007 H U U IUGSY WA % foIU AR wet wel
STCie T I T Hhd T 1 T TR Bl ST STEvIhATHR TR
foran < Heha B
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=
foa.5.6

AR TEATEAS | AIRT ;A AT T e § B I TS AR
2 d 377 39 TSR U Hel SEeS HT 999 H Gehd € SR WX (TH)
T/ Fhelist b1 favEas] o Tavgs a5 FR qhd 2

JMET W HiH T oFee” &1 =999 i 3 fme @refl (Blank) <&m@s!
1 T HY| STe Y Y faehed 1 =89 F B Al e S T F
% foau 7@ 751 faoe =1 w9 7y foshed w_iia wm I@1 oma eTat
AEvIFFHATAR fafie=1 2red i wafd s Tehd € 91 319 191 W H
ITRfed oIl T & oy forelt @refl Swre 1 wFH #X Gehd &1 319
@ 1 SR AR I & fau et Sl w1 wEE

. T St Hicel 5 O B Udl I U A TG BB @ielt I B (TR
ST AR TR 6 A1 7 AEH) | 39 TIE | S o A fae| 39 e ¥
T S foh %8 o8 § S Hhiee! g S Wid @ Tal i e fehan S
B 9 o % TRl ot wm o wieel w1 ot gl w wehd €1 fre e
oM SRICGS AE I THIAT N T SIeTee! HRIhH Bg @
foenfofei =1 oSt STH o 99 & foie giva fhe e &id ool (IEy 99)
& Tk I I <0 21 T faenfefat & 4w, o wieet *i yfase #6
?g fafar (Date) & 9 &z @l w7 38 ¢ 21 AN TR Fav 31’
R AHH G Fieg +1 [ Sigl S Gehar @ dife S Ui & qar en
R 9% | 3 Yfaw R 51wl

T H fawFeas] Hl 39 THR T[T FH

14 October 2001
To

Il ¥

Dear Student,

We are happy to inform you that you have been admitted for the Diploma in Information
| Technology offered by National Institute of Open Schooling. Your enrolment number is.,
- Quote this number for all your correspondence with the School or writing assignments or
i’ writing terminal examinations.

| Eete MY

With best wishes,

il Director (Admissions)
National Institute of Open Schooling
New Delhi

o 5.7
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5.4.3 1T Wid graa T

el 7l fose H dHU =01 39 grashdiell SA¥El Tdl i F Bl AT BT
g T e fovan o o S S R

I U g A H IS SR G T € d Sueh Sevd & g
Tieg dlet 3T W % ST Wi gierd 3 et @ifeh 3= @i’ a1 fovelt 1=
q&A TWES H o fma s Heh| 39 % A, sueh g gee aAe T
fordt o1 7ot T H ST Wi & 9 o fornfeR w ua-get o fe wieel @i
e w I T U Gehdl €: AW, Tal 1, T4 2, X, TA AR foE Hiel

Mail Merge v X
Select recipients
(®) Use an existing kst
(O Select from Outlook contacts
O Type a new list

Useanexistingllst =~ 0000
Use names and addresses from a file or a database.
= Edit recipient list

Step 3 of 6
& Next: Write your letter
4 Previous: Starting document

o 5.8

TG U8 H, 3T S foF kY o€ daa (AifereRT) SA¥ET Y THE w1 TE
T T TN HXd §U Hel Al faeie a1 START T ST 9 a9 Sl
Tl 2

(R ) UST WSt F¢UT Rl SUANT Shleh ST Hid STl

A9 AEHETR I8, THd 91 (T SREH SR 9 o9 & fau ad asi
oI =1 ST T Thd B

T Al T &1 SYAM *Xd gU ST | a9 & for 91 ==ot &1 dre
#: Ifg s I 1l deh IS S T g SEES el © dl g T

N . 3 .
Gl &S Giel a1 {91 HIS[RT H8T XIS Wil

Mail Merge 2R
Select recipients

O Use an existing list

O Select from Outlock contacts

® Type a new list
Type a new list

Type the names and addresses of recipients.

&2 create...

Step 3 of 6
# Next: Write your letter
¥ Previous: Starting document

o 5.9
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. U Aol faolE % =01 3 § “UTedehatall st =aH o (Telee TEiiuey )”
T S U “Ueh T8 geit fod (2w T g fome )7 =99+ 3R
i “gfaa &Y (Torae )” fawed &1 =20+

. SR % Tk AU ¥ SHf i, verm I, ifqw T, S 1 A, 3R
Tl e 1 3R Tl e IR 9gd %S, B WY Y 9IR ¢ fAu w
TN o YEfEid B 2

. Wi ‘g ugw fome’ Smam afed § WY STU STavIshadER et

Fieel ¥ Q1 &I Uae & 3RY F TFd o

. I A9 37T S UgH o # STavashar{aRr fhet o7 wice & e
Hel Sigd & AU wies Wl ®I Shicd SN Wed € a7 UeH
fore’ e died | e TE TR o dhenes 9o | faars a3

Mew Address List

Ivpe recipient information in the table, To ad
| Title w | Fast Name

£l |
| tewEntry | | Eind... |
[ pelete Entry | [ Customize Columns... |

o 5.10

. % UG ST Hicel hi Tk FAI I TR wem FHE e el
Hies S W Tohd €, G § HISE 1 Wiee! 1 o ST gehdl 7 1o
3 q: MG foFan 1 Gehal 21 TF IR Q@ S W “aireh” 92 fras
Xy

. 9 3T TS I gl % AU sTevas SRl wiee & HURe & ot 9o &
o q9 o R facth w1 319 WG U A i TeRid e 2

. 39 TFiee &l @ T 379 el 9id &1 89 & 96d ©, BEd 1 A
ford, o il Wa U SEe e § A9 U W fes Y .mdb
(ATEshiETHe Seey) foarur (extension) T & 91 FIEd Td B ST

() Faur e1eT Renigd il wurfad &
T 9id Bed § a9 €1 e i guifea & & foe f=1 =7on =61 ae

1. SR 9d BEd e S R O 18t fosre & =10 - 3§ yeiia ‘deiee

EHfiued’ SEan S § | I UF Ui fore fased 1 =91 3
ThIA T T 9R) YERIA g
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2.

3.

He

ader Record Delimiters

Data fields must be separated from each other by a character called a field

Yotae BTST W S e & U53H & fau ses famed W foete
F| 7 3H Hiee Hl @Sl {8 4 e ®isd, TS99 3m9 v 3
Ed ¥, i GUfed fohan o @R 6 S ®d W 1ged & fau ofiud ™
faes

3T T3 YR 1 ST HIEdd HIHI i @it Fhd ¢ o8 TG
TREY, THd FEd, 9 ®Ed, & T wiFe o)

Select Table

delimiter . Similarly, data records must be separated by a record delimiter. Use | Nome Description | Modfied Croated Trpe
the kists below to select the appropriate delimiter. | DEEE 5/8/20022:33.07PM  5/8/2002 2:33:07PM  TRBLE
Field delimiter: Record delimiter: | Bl sheetzs 5/8/20022:33:07PM  5/8{20022:33:07PM  TABLE
[_ 3 J l Tonker) 3 l ‘ [ sheetz4Print_Area 5/8/20022:33:07PM  5/8/20022:33:07PM  TABLE

— ‘sh:cm 5/6/20022:33:,07PM /82002 2:33:07PM  TABLE

Preview:

Introduction-to-Ms-Word9]

-+ ‘

|

(T

EE

9 o | 3
m [W] [ First row of data contains column headers (I]
fax 5.11

Teh 9R S BEA &1 I94 HE & 915, TId SE BEdd & JhR &
STHR T HeTHs], €21 Hiee 3R TR e & a9 ®8 U8 I 3T, &
TR & & IR H g

T 9R 38 01 & SH R, SRT ®Ed 9d 4 § g & S i ot
39 3T STETIRATHR AT hl FAMT i T H&H 8H & fau ‘wfee
Hiftde fae’ w faos & TFd 2

el fiente, = o uRefda e =@d ®, &1 e & fag @@ s
forcter X eteqen Rapie T forg i a1 vd W foets e afiads 3
2 3fovd At W Wl iR iR S0 ger & forg @t frad fenre wfier
K[

31 Reawrel 1 guifea (Edit) & 9= 319 a<e T qe agerdl i °a &
=ed 2l

) 92 ATfeTeRT Rt WINT ST STET Hid ST
q A TSl fIeE oMU A, 94 SR 3T TR SNHd o€ difciehl ol

VU-aE-WY 92 Flh 3UH] TeEd wml R ff 9 75 fasre 1 o9
I & U 319 o2 diferert § Hg 9 IR SRl Wieel Hi Yo Flh hie
TR WA off o W ¥ T w % fau f s w6 qol e

1.

2.

&7 39 9 W 30 30 — oA HT 997 F{h dlfcteh] G F iR =
U U oER difersr giea w3

iRt i 3 dfed T ST Wies! & AW fad| errel ufda 9 grr e
for@aT aRa 1
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3. 99 39 9+ft el Renfel &1 yfafte qui X o, 79 it i 9 I&es
% Tq H Ua | YR BRI Hid TEES AN 2
Enrol No | Name Add 1 Add2 |City State PIN

01785679 | Ram 13, 7th Vijaya | Bangalore| Karnataka | 560040

Main Road| Nagar

01785680 | Lakshmi | Rampur Shadipur | Chittoor | Andhra 571131

(Vill). (Post) (Dist) Pradesh
01785681 | Renu 85A Pocket-K | Sheikh New Delhi [ 110030
Sarai-I1

01785682 | Khan 76 Main Vidya Lucknow | Uttar

Road Nagar Pradesh

() TET Oid 9H & foIu Teme dehsiie &l SUERT ST

39 SRT 9id 99H & foru Tale 9 &7 off ST & 9§ OH e @
forw =1 =Ror e7oA

1.
2.

TS G 6] R FTenile Eial

ThTiie i Y Gfedd W STel wicel & M fae| gad of 9 erer e
fore IRy *R|

Sa o9 |t erer Renrel &t gfafte qui X & @ aehsfie 1 99+
AT g Fheiie ¥ ford T el wiee Al 3R 2 Reted 1 wa
3R L TR W bt e R et Fil B FT 5% H AR TR
T G el el S

o€ YU @iell T91 &S il 3 TR 9ed W TRt w) €[ ae

OIS | qlfcien] & ©9 | hidl B ST SEAS hi 99 | 3TTIehRT ST
Hid TEeS JaR 2

5.4.4 SEAAS Al WS h{AT

Teh SN ST 9 IO G S AR SR Fid <&Es o o df oot 7ol |
IS Y =T G SEES § Al Tiee i Yo i iR R qe e
¥ el I A HET R

& WS H Hice! &l 7Sl i & U 379! & IS § |9 R
HT 1 SAELIHRAT TS Fehdl B LT i o foAq o1 oef faone & =0 4
AT, STTER 37 =RON <] ST

1.

AT T & IH T W fFerd HE SEI AT U4 I YR FHET A6d ©
3t fire;
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s [ ?
A

2. HA 7Sl foOSE & =R0T 4 H YRRA SHaE afed W USH 96k fahed
I | A Tet Tawre, 30 UW wiieq S s yefvid i 2

Mail Merge
Write your letter
If you have not already done so, write your letter now.

To add recipient information to your letter, chick a location in
the document, and then click one of the items below.

|3 Greeting line...
|=§ Electronic postage...
2 More items,...

When you have finished writing your letter, click Next. Then
you can preview and personalize each recipient's letter,

Step 4 of 6
@ Next: Preview your letters
@ Previous: Select recipients

Insert Address Block

Specify address elements Preview

[] insert recipient's name in this Format: Here is a preview from your recipient lst:
Josh a KK | PM
Josh Randal Jr.
Josh Q. Randall X, 0
Joshua Q. Randal . v
(7] trsert postal address:
Correct Problems
If kems in your address block are missing or out of order, use.
Makch Fiekds to identiy the S S o VK
[¥] Format address according to the destination countryjregion
=) (=)

o 5.12

3. 3HS UM Ik ol TN Hid U 377 & Tk | ufae fohu S aret aan
oS 1 AT T9 W TIT T Fehd B

14 October 2001
To

«Add_ 1>

«Add 2>

«City>

PIN Code-cPIN>
Dear Student,

writing termend e xaminations.

With best wishes,

Director (Adrussions)
MNational Open School
New Delhi

‘We are happy to inform you that you have been admitted for the Diploma in Information
Technology offied by National Open School. Your emrolment number is gEnmlNGs
Quote this number for all your conrespondence with the School or writing assignments or

o 5.13

4, TEA TEES qU HE R el el wicel i gfae wE & 9% 949 U
faheq &1 =9¥F & & fau e &2 | foad 11 19 98 2007
TEIES & T H HEA hl U9 hiA o feu ‘9 swEs” H w9EE Hw) A
A SEES 98 97 A1 2003 & ¥4 § TS & fow &€ 97-2003 &S ”
1 T H| LA B A STl 3R W W foerdh H| o IR g
&S Hst g&es (Merge Document) & 9 | 1 |

5.4.5 A& IS | STET 0N Al
0@ EES § ST Aol il el Wel fawime &1 Sifqd =7 21 7ol Swmes &1

9% FH R dX F Y FH U TR U@ TR F Y g X & g
(Preview) @1 UG & & fall << A1 >> (<<or>>) 927 W o F
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Mail Merge
Preview your letters

letter, click. one of the fi

Recipient: 3
2] Find a recipient...
Make changes

1 Edi recipient ist...

One of the merged letters is previewed here. To preview
another ‘ollowing:

You can also change your recipient list:

When you have finished previewing your letters, click Next.

PIN Code-560040
Dear Student,

We are happy to inform you that you have been admitted for the Digloma in Information
Technology offt=d by National Open School  Your enrolment number is DIT85672
Quote this mumber for all your comespondznce with the School or writing assignments or

Thenymcmpvn(henmoedbttusweamaibﬁeu ing b L
to add personal comments.
P With best wishes,
- Diector (Admissions)
@ Next: Complete the merge National Open School
@ Previous: Write your letter New Delki

T a1 JU BF W Hsl Ufehal Ui i & folu SE@iT sied W “AeRe: e

T Tei” fased W foesd w1

Mail Merge WK
Complete the
Mail Merge is ready to produce your letters.
To personalize your letters, click "Edit Individual Letters." This

will open a new document with your merged letters, To make
changes to all the letters, switch back to the original document,

Merge
25 Print...

) Edit individual letters. ..

Step 6 of 6
4 Previous: Preview your letters

o 5.15

5.5 Ul Gl Rl ANt hich Wi laell shl daR Al

4% 319 U8el TI4IT T STUR 1E 1 Fid (S8fF 91 gel) Tt & 3R T
I ¥, 79 3@ U1 G K AT TSI TS & W A FHET AR A
B ST, e STE Ao el & 9 H fEa 1 g

|. T SEES dOR Al Lo e R 7 (New) W faed Y1 ST®
IR &I o9 IR R Ufe@ — @ Ud oS ga-Ik R fras w
TI-IF VR B A & Fad olaall &1 999 Hi| UEhIATE a8 ™
AR A SEE e @ 3

2. A W AN sieq 4, 319 57 Y IR daedl 1 ST &

e T IR T FE AR TR e W T 1 (o9 59 aaaet @

STAN T ARd €, 9 A% Wieeae e S | geeg T §, @ e

AT HEH el o Fehd ©) | eI & STER e (customized)

A T B o g e w2 W s w1
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lLabel Options |?V.x

Printer information

O Continuous-feed printers

® Page printers. Tray: |Defauk tray (Automatic)
Label information

Label yendors: [Maosuft v/
Prodhuct umber: Label information A 102 tattar
| Al e 1/21etter Postcard e - 2| iwetaom o5 2
1m0 = heght: 85 D AR
{174 Letter 3 Side margn: < ! e
{174 Letter width: 5.5 tical phch Number gaross: |1 <
130 Per Page Page size: 5.5"%8.5" y R =
{20 Por Pogo 2 Page swet Custom -
= S f

Cancel

o7 5.16

3. ST 9id @i 37 3701 ST & folt el & TR 3R O&Y (HiHe)

T H HM W FE F GG, SH SR Fd 1 FFF HET edl 7, Sl 9
M A § Sied & foT eer wie &) o9 oF a) o, Afe o9 & qed,
(TerEe TUTeT ) W faord Y R iR o ‘e g fae o1 aw
TR foe &1 991, ST & & T8 o STIER &L el
T “HTFE WA MSecleh hided” W s FX ad T

FT T HL) Y TR A= HL Sl S I ST Wi (A ) TR
e € iR 3% 9] Sfiue e R faas

g fafi= 9HR & SR wEd B Wid Thd § SIdie Ty SrEy,
THIA Hsd, 9 Hisd, g IR HiH A1

Header Record Delimiters

Data fields must be separated from each other by a character called a field
delimiter. Similarly, data records must be separated by a record delimiter, Use
the lists below to select the appropriate delimiter,
Field delimiter: Record delimiter:
(T | |(orter) vl
Preview:
g A =——— = —
Introduction-to-Ms-Word9] | [ a—
= [ sheet2$ 5/8[2002 2:33:07 PM  5{8{2002 2:33:07 PM  TABLE
[ sheet2§Print_Area S/8/2002 2:33:07 PM  S/8/2002 2:33:07 PM  TABLE
1.' 3 [ sheet3$ 5/8/2002 2:33:07 PM  5/8/2002 2:33:07 PM  TABLE
< |
Lok [} cox Ji [— [
ferx 5.17

6. T HIEA &1 997 T M & o1, T99 fhT T ST A & YHR &

SMYR W, Hel TSl 09 STl Hice! ad e i & af= 3T g=m|

I &M@ U fRT 9 W, ST e Hel 7ol § Wi g S 3 efe a1y
ST &R % STTAR Yo 1 IHEH 3 & fou @re Ut ust ga-27ah
% Ifaiid ‘ufee Wifute foe’ W o & gahd

o 5 e feie i ager =wd € 39 @sH & fa, T st W
foter 1 fiepie TR 2T w39 e TR W o fogent fawa
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